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1.1 Dashboard

1.1.1 Home

The purpose of this screen is to view overall information’s about Student Attendance System.

= Student Attendance System 5 | Ko0o37

Dashboard iormatin

@ Dashboard

Home Notification Warn/Bar Rules Subject Information Letter Sent Information

& Lecturer

Welcome, Dr. Kamarul Bahari bin Yaakub

Please make sure all the list item have been done:

« Check notification

« Update student attendance list

« Approve [ reject student absent reason for not attending class

+ Send first / second / third / bar letter to student

Figure 1.1-1 Dashboard - Home

1. Click Dashboard Menu.

1.1.2 Notification
The purpose of this screen is to view notification information.

=  Student Attendance System o, Kooo3?

Dashboard iniormation

@& D
Home Notification Warn/Bar Rules Subject Information Letter Sent Information

& Lecturer

i Notification Information

Click on the notification list to view details

You have | || notification list

Figure 1.1-2 Dashboard - Notification

1. Click Dashboard Menu
2. Click Naotification Tab.
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1.1.3 Warn/ Bar Rules

The purpose of this screen is to view Warn / Bar Rules.

=  Student Attendance System < | Koos37

Dashboard rémzron

Home Notification Warn/Bar Rules Subject Information Letter Sent Information
Lecturer
R N T
1 FirstWarning 6 credit hour 3+3 6 first hours
2+42+2 & first hours
6 6 first hours
4 credit hour 3+1 4 first hours
2+2 4 first hours
4 4 first hours

Figure 1.1-3 Staff in Charge Setup

Click Dashboard Menu.
2. Click Warn/Bar Rules Tab.

1.1.4 Subject Information

The purpose of this screen is to view Subject Information.

= Student Attendance System K00937

Dashboard inermzton

@ Dashboard
Home Notification Warn/Bar Rules Subject Information Letter Sent Information

& Lecturer

Total Student Per Class Statistic

PPB3083-A

PPB3083-B g i:xl:-Lii<ugy PPB3083-D

34 students 44 students 30 students 45 students

More info & More info @

More info@

Figure 1.1-4 Dashboard — Subject Information

1. Click Dashboard Menu.
2. Click Subject Information Tab.
3. Click More Info on each subject’s icon to view details information.
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1.1.5 Letter Sent Information

The purpose of this screen is to view Letter Sent Information.

Student Attendance System

Dashboard intormzrion

@ Dashboard
Home Notification Warn/Bar Rules Subject Information Letter Sent Information

& Lecturer

Letter Sent Statistic

65 11 1 1

1st Warn Letter Sent 2nd Warn Letter Sent 3rd Warn Letter Sent Bar Letter

Mare info © More info & More info & More info &

Figure 1.1-5 Dashboard — Letter Sent Information

1. Click Dashboard Menu.
2. Click Letter Sent Information Tab.
3. Click More Info on each warning’s icon to view details information.

1.2 Lecturer

1.2.1  Class Today

The purpose of this screen is to view list of class for today.

= Student Attendance System .J Ko0074
Class Today
List
& Lecturer
u_m fime et _m
—+ Class Today
1 SMN3013 - Beginning Calculus 08:00:00 AM 08:50:00 AM Blok 1 Aras 1 Bilik Kuliah 9
2 SMN3023 - Advanced Calculus D 12:00:00 PM 12:50:00 PM Blok 3 Aras 2 Bilik Kuliah & =

Figure 1.2-1 Lecturer - Class Today

1. Click Lecturer Menu.
2. Click Class Today to view list of class for today.
NlVEP@lTl User Manual
NDIDIKAN
SYSTEM NAME MODULE NAME FORMAT | REVISION PAGE
ULTAN |DRIS
oI Mk RS o . Student Attendance
SULTAN IDRIS EDUCATION UNIVERSITY StUdent |nf0rmatI0n SyStem System A4 2017-01 3




1.2.2  Subject

The purpose of this screen is to view all the subject for current semester.

= Student Attendance System E. KOO529
Subject
@& D
Semester : A162 Semester : M162
& Lecturer
List

— Subject

Total Classes Class List Student Status List Print
Report

1 MES3043-Reka Bentuk Perisian

2 MES3043 - Reka Bentuk Perisian B 3 = n E

Figure 1.2-2 Lecturer - Subject

Click Lecturer Menu.
Click Subject.
Click on Current Semester Tab.

1.2.2.1 Class List

The purpose of this screen is to view details of Class List, Student Status List, Statistics and Print
Report.

Semester: A162 Semester: M162

List o -

Subject Class List Student Status List Statistic Print
Report

MES3043 - Reka Bentuk Perisian

2 MES3043 - Reka Bentuk Perisian B 3 = n E

Figure 1.2.2.1 Subject — Class List

1. Click on each Class List icon to view details.
2. Click on each Student Status List icon to view student status details.
3. Click on each Statistic icon to view class statistic.
4. Click on each Report icon to view and print Student Attendance Report.
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1.2.2.2 Class Replacement

The purpose of this screen is to view and update Class Replacement.

= Student Attendance System ;’ K00937
Subject
Class List <z

Lecturer

Semester  :A161-Semester 1 Session 2016/2017
Subject :PPB3083- Kelakuan Organisasi (A)

— Subject

i Chart Information

You can print the chart below the class list by click on the button at the right of the chart

List
I e e e e E e e
1 15-12-2016- Thursday - B03-02-BKO4  05:00:00 PM  0S:50:00PM  67.65 32.35
2 13-12-2016- Tuesday B09-0-BKO1  09:00:00AM  10:50:00AM  97.06 2.94 =
3 08-12-2016- Thursday B03-02-BKO4  05:00:00 PM  0S:50:00PM  97.06 2.94 =

Class Replacement

Semester :Al61-Semester 1 Session 2016/2017
Subject :PPB3083 - Kelakuan Organisasi (A)

On Timetable : N Fehmm 201]' .
Date Su Mo Tu We Th Fr Sa

Room | 29 30 31 1 2 3 4

StartTime | ;5 7 g g 10 1

EndTime |

12 13 14 16 16 17 18

19 20 21 22 23 24 25

Change To: 2% 27 28 1 2 3 4

5 7 8 9 10 N
Please fill all the blank witl_

Date

Room | OTHER |

startTime 00 v [00 v | am v |
EndTime 00 v [00 v |[Am v |

coe [

Figure 1.2.2.2 Class List — Class Replacement

Click on Class List icon.

Click on Class Replacement icon to view and update replacement class.
Input details for Date, Room, Start Time and End Time.

Click Update to Save.

a > w D e

Click Close to exit pop-up window.
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1.2.2.3 Attendance List

The purpose of this screen is to view and update student attendance.

Student List

& Lecturer

Semester  :A161-Semester 1 Session 2016/2017
Subject :PPB30&3 - Kelakuan Organisasi (A)

— Subject Date  :15-12-16

Slot  :05:00:00 PM - 05:50:00 PM

Attendance Status Student Absent Time
Reason Record

Check All

158505 MOHD GHAZALI BIN MOHD KASSIM Rejected : NOT SUBMITTED REASON

Uncheck All WITHIN 7 DAYS

Invert

Attend 162211 Siti Madihah Binti Abdul Ghani m Attend

Absent

Late

4 3 D20132065505 NgWeng Kai H Attend

4 D20141066732 MUHAMMAD SHAHIR BIN MUHAMMAD Attend
SHARIF E
Figure 1.2.2.3 Class List — Attendance List

1. Click on Attendance List icon to view and update student attendance.
2. Update the action whether Attend, Absent or Late.
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1.3 Warn & Bar
1.3.1 Pending Letter

The purpose of this screen is to view details of Pending Status for Sending Warning and Bar Letter.

= Student Attendance System « » KOD40L

Pending: Warn & Bar Letter

i Warn & Bar Process Information

Lecturer
First Warn  : Lecturer (Request) >> HOD (Approve)
Second Warn  : Lecturer (Request) >> HOD (Approve)
Third Warn  : Lecturer (Request) >> HOD (Recommend) >> Dean (Approve)
Bar  :Lecturer (Request) >> HOD (Recommend) >> Dean (Approve)

= Wam &Bar

— Pending Letter

* Note : There is pending letter when | appear on the tab

I Lecturer Dean

1 First Second Third Bar

Subject List

nm_m fotalStudent Stidentiist

Al162 PPB3073 - Pengurusan Strategik

Figure 1.3-1 Warning & Bar — Pending Letter

1. Click Warn & Bar Menu.
2. Click Pending Letter Menu.

3. Notification icon [ ! ] will appear on the Lecturer Tab / Head of Department /

Dean Tab (if have pending letter).
4. Details of letter can be viewed on First, Second, Third and Bar Tab.

1.3.2  Letter Sent List
The purpose of this screen is to view Letter Sent List (First, Second, Third Warning and Bar Letter).

= Student Attendance System T, | Koosa7
Warn & Bar Letter Sent List

Semester : A161

First Second Third Bar

Subject List

= Wamn & Bar
ﬂ_m fomalStudent m

1 PPB3083- Kelakuan Organisasi

2 PPB30&3- Kelakuan Organisasi B 22 =

=+ Letter Sent List

Figure 1.3-2 Warn & Bar — Letter Sent List
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Click Warn & Bar Menu.
Click Letter Sent List Menu.
Click each Tab either First, Second, Third Warning or Bar to view list of subjects.

w0 D P

Click Student List icon to view details.

1.3.2.1 Student List

The purpose of this screen is to view and print Warn or Bar Letter.

Subject

Student List With Current Warn & Bar Status

Department  :FPEK-PPK - Jabatan Pengurusan Perniagaan dan Keusahawanan
Semester :Semester 1 Session 2016/2017
Subject  :PPB3022 - Kelakuan Organisasi (A}

Letter Send
Date

Letter Sent List Check All 51070136  NUR FAQIHAH BINTI MOHD TAJIMIN SENT  SENT 18-0CT-16
Uncheck All \;;

Warn & Bar

Invert
Print Letter 21058505 MOHD GHAZALI BIN MOHD KASSIM SENT  SENT 06-DEC-16
]
4 3 D20141066752  NUR FARIZI AYU BINTI OMAR = SENT SENT 06-DEC-16
4 4 D20141066766 MUR SYARINAHANIS BINTI MOHD YUSOF E SENT SENT 06-DEC-16

Figure 1.3.2.1 Letter Sent List — Student List

1. Click on Student List icon to view and print letter.
2. Click Action and choose Print Letter.
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1.4 Absentees

1.41 Pending Approval

The purpose of this screen is to view details of Pending Approval for Absent Reason.

=  Student Attendance System E‘ K00937

Pending

« z -

Approval Of Absent Reason

T e e e e e P e

Check All No data found
Uncheck All

Invert

Reason Accepted

&x Absentees Reason Rejected

— Pending Approval

Figure 1.4-1 Absentees — Pending Approval

Click Absentees Menu.

Click Pending Approval Menu.

Approval of Absent Reason Screen will be displayed.

Click Action and update the reason whether accepted or rejected.

p 0D PR

1.4.2 Approve / Reject List

The purpose of this screen is to view list of Absent Approved and Absent Rejected.

= Student Attendance System

Approve/Reject List

Approved List Rejected List
& Lecturer

“

Absent Approved

Warn & Bar < c -
b Absentees i nmmmmmm

No data found

— Approve/Reject List

Figure 1.4-2 Absentees — Approve/Reject List

1. Click Warn & Bar Menu.
2. Click Letter Sent List Menu.
3. Click each Tab either First, Second, Third Warning or Bar to view list of subjects.
4, Click Student List icon to view details.
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