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1.1 Dashboard 

1.1.1 Home 

 

The purpose of this screen is to view overall information’s about Student Attendance System. 
 

 

 Figure 1.1–1 Dashboard - Home  

 

 
1. Click Dashboard Menu.  

 

1.1.2 Notification 

 
The purpose of this screen is to view notification information. 
 

 

 Figure 1.1–2 Dashboard - Notification 

 
1. Click Dashboard Menu 
2. Click Notification Tab. 
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1.1.3 Warn /  Bar Rules 

 
The purpose of this screen is to view Warn / Bar Rules. 
 

 

 Figure 1.1–3 Staff in Charge Setup 

 

1. Click Dashboard Menu. 

2. Click Warn/Bar Rules Tab. 

 

1.1.4 Subject Information 

 
The purpose of this screen is to view Subject Information. 
 

 

 Figure 1.1–4 Dashboard – Subject Information 

 

1. Click Dashboard Menu. 

2. Click Subject Information Tab. 

3. Click More Info on each subject’s icon to view details information. 
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1.1.5 Letter Sent Information 

 
The purpose of this screen is to view Letter Sent Information. 

 

 Figure 1.1–5 Dashboard – Letter Sent Information 

 

1. Click Dashboard Menu. 

2. Click Letter Sent Information Tab. 

3. Click More Info on each warning’s icon to view details information. 

 

 

1.2  Lecturer  

1.2.1 Class Today 

 
The purpose of this screen is to view list of class for today. 

 

 

Figure 1.2–1 Lecturer - Class Today 

 

1. Click Lecturer Menu. 

2. Click Class Today to view list of class for today. 
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1.2.2 Subject 

 
The purpose of this screen is to view all the subject for current semester. 
 

 

Figure 1.2–2 Lecturer - Subject 

 

1. Click Lecturer Menu. 

2. Click Subject. 

3. Click on Current Semester Tab. 

 

1.2.2.1 Class List 

 
The purpose of this screen is to view details of Class List, Student Status List, Statistics and Print 

Report. 

 

 

Figure 1.2.2.1 Subject – Class List 

 

1. Click on each Class List icon to view details. 

2. Click on each Student Status List icon to view student status details.  

3. Click on each Statistic icon to view class statistic. 

4. Click on each Report icon to view and print Student Attendance Report. 
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1.2.2.2 Class Replacement 

 
The purpose of this screen is to view and update Class Replacement. 
 

 
 

 

Figure 1.2.2.2 Class List – Class Replacement 

 

1. Click on Class List icon. 

2. Click on Class Replacement icon to view and update replacement class. 

3. Input details for Date, Room, Start Time and End Time. 

4. Click Update to Save.  

5. Click Close to exit pop-up window. 
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1.2.2.3 Attendance List 

 
The purpose of this screen is to view and update student attendance. 

 

 
 

Figure 1.2.2.3 Class List – Attendance List 

 

1. Click on Attendance List icon to view and update student attendance. 

2. Update the action whether Attend, Absent or Late. 
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1.3 Warn & Bar 

1.3.1 Pending Letter 

 
The purpose of this screen is to view details of Pending Status for Sending Warning and Bar Letter. 
 

 

 Figure 1.3–1 Warning & Bar – Pending Letter  

 
1. Click Warn & Bar Menu.  

2. Click Pending Letter Menu. 

3. Notification icon [ ! ] will appear on the Lecturer Tab / Head of Department /  

     Dean Tab (if have pending letter). 

4. Details of letter can be viewed on First, Second, Third and Bar Tab. 

 

1.3.2 Letter Sent List 

 
The purpose of this screen is to view Letter Sent List (First, Second, Third Warning and Bar Letter). 
 

 

Figure 1.3–2 Warn & Bar – Letter Sent List 
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1. Click Warn & Bar Menu.  

2. Click Letter Sent List Menu. 

3. Click each Tab either First, Second, Third Warning or Bar to view list of subjects. 

4. Click Student List icon to view details. 

 

1.3.2.1 Student List 

 
The purpose of this screen is to view and print Warn or Bar Letter. 

 

 

Figure 1.3.2.1 Letter Sent List – Student List 

 

1. Click on Student List icon to view and print letter. 

2. Click Action and choose Print Letter. 
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1.4 Absentees 

1.4.1 Pending Approval 

 

The purpose of this screen is to view details of Pending Approval for Absent Reason. 
 

 

 Figure 1.4–1 Absentees – Pending Approval  

 
1. Click Absentees Menu.  

2. Click Pending Approval Menu. 

3. Approval of Absent Reason Screen will be displayed. 

4. Click Action and update the reason whether accepted or rejected. 

 

1.4.2 Approve / Reject List 

 
The purpose of this screen is to view list of Absent Approved and Absent Rejected. 
 

 

Figure 1.4–2 Absentees – Approve/Reject List 

 

1. Click Warn & Bar Menu.  

2. Click Letter Sent List Menu. 

3. Click each Tab either First, Second, Third Warning or Bar to view list of subjects. 

4. Click Student List icon to view details. 


